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Guide to enroll in online billing

The guide below details the process for enrolling in the Online Billing

Center for accounts that are currently receiving paper invoices.

Enrolling in online billing enables 3PL Freight Services to perform

auditing and recovery services without interrupting workflows.
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o DHL-Page5

UPS Online Billing Setup

@

Log in.

Tracking Shi

NewTo UPS?  Signup

Use one of these sites.

n Facebook u Twitter

Or enter your own information.
* Indicates required field

Emall or User ID *

Password *

Show

1forgot my User ID or Password

Remember my user 1D,

By logging in, | agree to the UPS Technology Agreement. [7

Enroll in UPS Online Billing:

1. If you have an online account
with UPS, use those credentials to
login here.

Note: Have a recent invoice
available to pull information from for
future steps.


https://www.ups.com/lasso/login?returnto=https://www.apps.ups.com/ebilling/enroll/accept.do&reasonCode=-1&appid=EBILL

UPS // Enroll and authenticate

2. Enter the UPS account number. Enroll
Help
Note: Ind|V|duaI UPS Account |S the Please authenticate your UPS account by providing the requested

information from your invoice.

most usual selection made at this step. - o

. . UpPs Bll!lng Center small .pacl.(z!ge enrollment will dlsct.)ntlnue aII. ?ther
Consolidated Plans are intended for of the Ups small package Invoice 1o access the Ups. illng Canter for

o a these invoices.

users with multiple UPS accounts.

. i . Are you enfolling a UPS Small Package, UPS Freight or UPS
Selecting Consolidated Plan at this step Supply Chain Solutions account?
will enable online billing for all UPS e a
accounts automatically.

® Individual UPS Account _ consolidated Plan

UPS Account Number: (6 characters)

| |
3. Click Continue. Country:

[ UNITED STATES v

Authenticate You will now be directed to authenticate

Enter Account Information Help your account

Please authenticate your UPS account by providing the requested
information from your invoice.

4. Enter requested information from
b i : (6- r: . . . .
e recent invoice into fields.

5. Click Continue.

& Control ID : (4 Characters)

( Optional, but this value is required if it is'present on your invoice. )




FedEx Online Billing Setup

1. Go to FedEx.com and click on
Support in upper right corner of screen.

2. Scroll down and click on View & Pay
Bill

CUSTOMER SUPPORT

TRACK

Shipping v Tracking v Printing Services v Locatio

3. Click FedEx Billing Online
FedEx® Billing Online

v Efficient billing. Note: If you already have a fedex.com
ramantr o Efficient business User ID and password (used
Forgtyour password o 07 for FedEx Ship Manager®, My FedEx®,

etc.), enter it.

New Customer? Register Now »

4. Click Login, and verify your account

invoicing data to meet your company's requirement
shipments a day or 10; FedEx Billing Online is an a

9 B Howw “ Abilling solution designed to help I .
© FedEx Billing Online & Give yourself the insight and control you need, whe Information.
© Tools & This powerful online billing solution provides total fr
only know what went where and how much it cost, |
© Resources @

© Payment Options

|

Sign up today »




DHL Online Billing Setup

=L ..

- Reg it L=l S e T <

2.. Click on the Sign-up to MyaBill Login to MyBill New to MyBill?

button to begin the process of signing up Email address Our MyBillwebsie is easy to use and

. requires no training. You can use it to

fOI’ MyB | I I o view and pay new e-invoices, search
Password through archived invoices and import

3. Select you billing country and click vyl i

CO n t| nue. > Forgotten password?

seasten o e sreo wrs [ [ — Your screen should display Register
—_— A e —

Register your account
The My84 huo

gives you aocest to your DHL imvoices and the faoity to make payments onvine. You must be an exsing DHL Express customer to regester - & only akes a few minuses!

your account screen here.

Language preference®

—— 4. Complete the required fields.

= 5. The Contact Details fields refer to the

B . person who should be contacted

penfentbets regarding invoices.

—— 6. Complete the Your last DHL Bill field
— — to verify your account.

R 7. Check the boxes and click Save and
I — ey Continue.


https://mybill.dhl.com/login

